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Staff Rep As An Advocate 

1. Staff Reps understand fully the rights of teachers under the Collective agreement. 

2. Teachers declared surplus are represented and kept up-to-date on all issues. 

3. Laid-off teachers are kept up-to-date on all issues concerning their case and the situation within 
the district. 

4. Staff Reps are able to offer positive support to teachers experiencing surplus and layoff at 
the school level, while at the same time defending the terms and conditions of the collective 
agreement. 

5. Staff Reps are able to offer advice to teachers about their future options.
 
 

A Staff Rep Is Someone Who:

• Listens
• Offers Support
• Understands and supports the Collective Agreement
• Keeps in touch with the teacher
• Ensures the teacher is informed of all the late breaking news
• Offers encouragement and advice about future options
• Keeps the local leadership informed
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Staff Rep’s Checklist

Have you:
1. filled out the Surplus/Layoff record sheet?
2. established a convenient time to regularly contact the teacher?
3. informed the local about the teacher’s situation, particularly if there are any discrepancies or anything 

that may be grievable?
4. ensured that the teacher understands their surplus rights and how to apply for work?
5. ensured that the teacher understands District Initiated Transfers (DIT), severance pay, how positions 

are filled and how to apply in other districts?
6. ensured that the teacher understands how to apply for EI and any other necessary benefits?

Considerations For Teachers who have been laid off

Medical Services Plan and Other Benefits Under the Collective Agreement
• in most cases, coverage through the board is paid through to September 30 after that, you should 

contact the Medical Services Plan to pay for your coverage.

Salary Indemnity Plan
• as long as the member’s disability predates the layoff, the SIP or LTD benefits continue until the benefits 

run out.

BCTF Assistance Society
• provides emergency financial aid to teachers who are or have been active members aid given in the 

form of loans or, in some circumstances, non repayable grants



• phone (604)871-2283 or 1-800-663-9163 for an application form or apply in writing to the BCTF Assistance 
Society, 100-550 West 6th Avenue, Vancouver, BC, V5Z 4P2.

Counselling
• the Employee Family Assistance Program in Langley 
• Human Solutions Ph: 1-800-663-1142 or www.humansolutions.ca
• offers confidential counselling and can provide advice on a number of concerns including financial 

counselling.

BCTF Membership
• Continued membership in the BCTF is available. Please call (604)871-2283 or 1-800-663-9163 for more 

information.

Teaching Position Applications
• A list of current addresses and contact people for each school district in the province can be found at www.

bced.gov.bc.ca/schools/bcmap.htm. 
• Applications and resumes should be sent out as soon as possible. 
• Please be advised to check with the local or the BCTF for information (including enrollment patterns and 

the collective agreement) about the district in which you are offered a position.
• https://www.makeafuture.ca is the official job board of BC school districts and First Nations schools

Q & A  for Layoff and Displacement & District Initiated Transfers

1. What are my employment rights? (Article C 22.3.a.i & C.22.3.a.ii)
2. If people have the same years and months of service, what are the tie breakers?  (Article E.22)
3. Can I claim a position or part of a position for which I have the necessary qualifications and in which the 

board has retained a teacher having less seniority than myself? (Article C.22.2 & C.22.3)
4. Should I check my seniority as listed on the board document? (Yes) (Contact Mark Petrik (HR) to confirm 

your seniority)
5. Should I apply for positions posted? (Yes)
6. Do I have to accept what I am offered? (Article C.22.3)
7. Is severance pay an option? (Article C.22.7)
8. Are there any deadlines for deciding upon severance? (Article C.22.7.a)
9. If I were to request severance at some point, how would it be paid out?  (CA is silent but usually a lump 

sum.) 
10. If I opted for severance, and then a job came up for me, do I keep the severance and  take the job? (Article 

C.22.7.d) 
11. How do I lose my rights to recall?  (Article C.22.3.d)
12. What if I get a layoff notice in July or September? (Article C.22.2.d)

Cost Of Purchasing Benefits While On Recall  
Current Rates as at 2022 04 14 (rates could be subject to change)

BC Medical Plan Extended Health Plan
Pacific Blue Cross

Dental Plan - Pacific Blue Cross

Single $0.00/month $174.80/month Single $63.61/month
2+ persons $0.00/month 2 people $120.25/month

3+ people $195.47/month

Must notify the employer within 10 days of commencement of layoff whether you wish to waive or 
participate in their benefits.  Full information about other benefits are available from the LTA Office.
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ARTICLE C.21  TRANSFER AND SURPLUS

1. Transfers and Surpluses Initiated by the Board 
a.  The superintendent, or designate, intending to recommend transfer of a teacher for reasons 
other than declining enrollment shall meet with the teacher at least seven (7) days prior to the 
recommendation being placed before the Board. The nature of the transfer, and the reasons 
for it shall be communicated to the teacher and the Union. At such meeting the teacher may be 
accompanied by a member of the Union. The teacher shall have the opportunity to consider the 
matter and shall have five (5) days to reply. 

b. Transfers shall not be initiated by the Board for arbitrary or disciplinary reasons. Transfers 
may occur pursuant to Article E.2.4.d (Harassment/Sexual Harassment). 

c.  Where the Board initiates a transfer or surplus after the start of the school year, and where 
the assignment is different from the current assignment, the Board will assist the teacher in the 
relocation of materials if required and may provide some preparation time prior to the assumption 
of their teaching duties. 

d.  The Board may transfer a teacher to an assignment involving a significantly different grade 
level or significantly different subject area, only if:

 i.    there remain no vacancies in the teacher’s existing grade level or subject area 
           for which the teacher has the necessary qualifications; 
 ii.   the teacher has the least district-wide seniority among teachers in the teacher’s 
           existing grade level or subject area; 
 iii.  the Board provides adequate support and in-service release time to ensure 
       professional retraining commensurate with the degree of change of assignment; 
 iv.  the teacher is offered priority in future vacancies in the teacher’s existing grade 
      level or subject area.

e.  Where the Board initiates a surplus from the staff of a school for bona fide educational, 
budgetary, declining enrollment, reconfiguration or other such reasons: 
 i.  unless a more senior teacher agrees to be surplused, the surplus shall be 
     effected in reverse order of district seniority of teachers in that school, provided 
     that the teachers retained on the staff of the school possess the necessary quali
     fications for the positions available;
 ii.  if not, the principal will match the educational needs of the school with the 
     necessary qualifications of school staff members. This process may require 
     teachers to teach courses or grade levels they are qualified to teach but which 
     might not have been their preference;
 iii.  teachers declared surplus to the school will be designated for surplus in reverse   
      order of seniority;

   iv.  by April 30 schools shall normally have identified surplus staff and vacancies;
  v.    subject to Article E.22 Filling Vacant Positions, teachers declared surplus shall be 
       placed on a surplus list. 
  vi.   surplused teachers shall apply for all positions for which they are qualified in   
        accordance with E.22 Filling Vacant Positions;
  vii.  surplused teachers shall be notified of their successful application;
  viii.  a teacher who is surplused pursuant to this Article shall have, where practicable,
         the option of posting into and returning to their original school. The work 
             must have returned within 5 days after the commencement of the school year 
             because the projected reasons for surplus did not materialize;  
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f.  Except in extraordinary circumstances, any teacher who has been surplused shall not be 
subject to a further surplus for two school years. 

g.  Transfers or surpluses initiated by the Board shall be completed no later than June 30 in a 
school year for the next school year, save when they are necessitated by circumstances not 
reasonably known to the Board by that date.

Article C.21. 2. Transfers Initiated by a Teacher 

a.  Teachers who hold comparable positions may mutually request to exchange their positions 
provided the exchange does not constitute an increase or decrease in appointment. Such 
requests shall not be unreasonably denied. 

b.  Written requests to exchange positions shall be submitted to the Board by April 30 preceding 
the school year in which the exchange will take effect.

c.   The exchange of positions will commence September 1 and will be in effect until the end of 
the school year.

Article C. 22:  Layoff, Displacement And Severance

1.    Definition of Qualifications
“Necessary qualifications” in respect to a teaching position means possession of a valid teaching 
certificate for the province of British Columbia, and a reasonable expectation, considering the teacher’s 
university education, equivalent training, classroom experience, that the teacher will be able to perform 
the duties of the position from the commencement date of the assignment and where the superintendent 
deems appropriate, a written commitment by the teacher to undertake a program related to the position 
to achieve a more fully qualified status relative to the new assignment within two (2) years of accepting 
the position. The Board shall determine necessary qualifications. A teacher disagreeing with the Board’s 
determination may appeal according to Article A.6 Grievance Procedure commencing at Step 3.

2.  Security of Employment Based on Qualifications and Seniority
a.  When, for bona fide educational, budgetary, enrollment and reconfiguration reasons, the 
Board determines that it is necessary to reduce the level of educational programs or to reduce 
the total number of teachers employed by the Board, the  teachers to be retained on the 
teaching staff of the District shall be those who have the greatest seniority, provided that they 
possess the necessary qualifications for the positions available.

b. The Board and the Union agree that the Board has the powers to implement the provisions of 
Article C.22.2.a and agree that any reasonable surplus in good faith for such purpose shall not 
be subject to any other provision of this article otherwise dealing with surplus.

c.  Nothing in Article C.22.2.a or C.22.2.b shall be taken to require the Board to surplus a teacher 
with greater seniority for the purpose of retaining on staff a teacher with less seniority than that 
teacher.

d.  The Board shall give each teacher whom it intends to layoff pursuant to this article, thirty (30) 
calendar days’ notice in writing where the layoff is to be effective at June 30, or forty-five (45) 
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calendar days’ notice where the layoff is to be effective during the school year. Such notice shall 
contain the reason for the layoff and a list of the teaching positions, if any, in respect of which the 
Board proposes to retain a teacher with less seniority.  The Board shall concurrently forward a 
copy of such notice to the Union.

3. Layoff and Displacement
a. Teachers who have been surplused by May 31, pursuant to Article Transfers and Surplus C. 
21. 1. c, d, e, f and g, and who are unable to obtain work through the posting and filling process 
under E.22 Filling Vacant Positions, may be laid off and provided with a layoff letter and a list of 
all positions held by teachers with less seniority.  
  i The Board will identify teachers with the lowest seniority to be displaced by   
   the laid off teacher.
  ii A teacher served layoff notice pursuant to this article, who believes he/she 
   possesses the necessary qualifications to perform the duties of a position 
   occupied by a teacher with less seniority, shall make written application on the   
   form provided outlining his/her qualifications for the position, to the Human   
   Resources office within five (5) working days of receipt of the layoff notice. If the 
   teacher’s application is successful, he/she shall be placed in the requested   
   position.
  iii A laid off teacher, who is not able to secure a position under the layoff and             
   displacement process, has the option to be placed on the TTOC list.

b.  A teacher who is offered a position pursuant to Article C.22.3.a.ii shall inform the Board 
whether or not the offer is accepted within seventy-two (72) hours of the receipt of such offer 
exclusive of weekends and statutory holidays.
 
c.  The Board shall allow ten (10) working days from acceptance of an offer under Article C.22.3.b 
for the teacher to commence teaching duties provided that, where the teacher is required to give 
a longer period of notice to another employer, such longer period shall not exceed thirty (30) 
calendar days. One (1) extension of up to thirty (30) days may be granted.

d.  A teacher loses their employment rights in the following circumstances:

 i. the laid off teacher elects to receive severance pay under Article C.22.7 of this   
  agreement;
 ii. the laid off teacher refuses to accept two (2) continuing positions of equal or greater  
  percentage of time for which the teacher possesses the necessary qualifications;   
  or 
 iii.  three (3) years have elapsed from the date of layoff under this article and the laid  
  off teacher has not been able to secure a position.

Article C.22.3.d.ii. does not apply if at the time of such offer the teacher would have been entitled to 
maternity leave or is attending university and not more than three (3) years have elapsed since the date 
of lay-off.

e.  A laid off teacher shall be considered a continuing contract teacher for purposes of applying 
for positions within the district.

f.  A laid off teacher is responsible for keeping the Board informed of changes of name, and all 
contact information.



8

g. If the position accepted is a term appointment, any service accumulated during the term 
appointment shall be credited to the laid off teacher’s seniority. 

4. Sick Leave
 A laid off teacher who obtains a position pursuant to this Article shall be entitled to all sick leave   
 credit accumulated.

5. Layoff List
 The Board shall maintain a layoff list.  Current copies of that list will be sent to the Union by   
 September 30 and by June 15.

6. Benefits 
a.  A teacher who is laid off pursuant to Article C.22.3 Layoff and Displacement shall be entitled, 
if eligible, to maintain participation in all employee benefits enrolled in prior to the layoff, by 
payment of the full cost of such benefits to the Board.

b. Within ten (10) days of commencement of layoff, teachers shall advise the Board whether they 
wish to waive or maintain participation in their benefits.

7. Severance Pay 
a.  A teacher on continuing appointment who has one (1) or more years of continuous service 
with the District and who is laid off under this article, may elect to receive severance pay at any 
time prior to the loss of their employment rights pursuant to Article C.22.3.d if the laid off teacher 
has declined:

 i to displace a teacher with less seniority; and/or
 ll to be placed on the Teacher Teaching on Call list. 
 
b.  A teacher whose contract is terminated, or who is dismissed for just and reasonable cause 
in accordance with the provisions of this Collective Agreement is not eligible for severance pay.

c.  Severance pay shall be calculated at the rate of five (5) percent of one (1) year’s salary 
for each year of service, or portion thereof, to a maximum of one (1) year’s salary. Salary and 
service on which severance pay is calculated shall be based on the teacher’s salary and the 
years of service at the time of the teacher’s layoff.

d.  A teacher who receives severance pay pursuant to this paragraph and who, notwithstanding 
Article C.22.3.d, is subsequently rehired by the Board, shall retain any payment received under 
the terms of this article. In the event the teacher is subsequently laid off and elects severance, as 
per Article C.22.7.c, the calculation of years of service shall commence from the date of rehiring.

8. Retraining 
 A laid off teacher shall be entitled to make application for grants from the Board, for the purpose   
 of retraining for available positions, and such application shall receive preferential consideration.

9. Application to Associated Professionals 
 The above provisions shall apply, with any necessary modifications, to any employees covered   
 by this agreement who are not teachers as defined in the School Act.
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Article C. 23: Term Contracts

3. a. Term contract teachers shall be granted full-time continuing contracts of employment not later   
 than upon the completion of fifteen (15) months aggregate service in the employment of the   
 Board.

 b. Such service must have been completed within a period of four (4) years.

 c. Should no vacancies be available at the time of granting the continuing contracts, the teachers   
 shall be treated as continuing contract teachers in that they shall have their seniority calculated,   
 continue to accrue, and have their full seniority considered in all applications for positions within   
 the District,to assist them in securing a continuing contract.

Article C:25:  Job Sharing

1. Two employees may decide to share a position. The job sharing assignment request shall not 
unreasonably be denied. 

2. The job-sharing request shall be submitted by April 30 preceding the effective school year of the 
job-sharing assignment. 

3. Salary shall be pro-rated according to the percentage of time worked by each employee. 

4. The Board shall pay the benefit contributions provided in the Collective Agreement pursuant to 
Article B.30 Part-Time Teachers Benefits. 

5. When one of the employees agrees to work due to the temporary absence or illness of the other 
employee, that employee shall receive payment at full scale placement for percentage of time 
worked. 

6. Each employee is considered for all other purposes to be on leave of absence with respect to the 
time not worked, pursuant to Article C.23 Part-Time Assignment. 

7. The job-sharing assignment will commence the first day of school and run for a complete school 
year. Annually the employees may request the job sharing assignment be renewed and such 
request shall not unreasonably be denied. 

8. Job-sharing employees may transfer as a job-sharing unit to another school pursuant to Article 
E.22 Filling Vacant Positions and Article E.23 Transfer and Assignments. 

9. Termination of Job Sharing Employees wishing to terminate job sharing shall do so only at the end 
of the school year. If one employee is unable to continue to the end of the school year then the 
other may: 
  a. volunteer to take over the full position, or 
  b. choose a new partner. The request for the named new partner shall not be unreasonably   
  denied. 
 
Failing the employee exercising rights under (a) or (b) the Board may fill the position pursuant to 
Article E.21 Posting Vacant Positions and Article E.22 Filling Vacant Positions. 
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10.  Upon completion of a job-sharing assignment, unless it is renewed pursuant to Article C.24.7 
above, the employee shall be entitled to return to the percentage assignment time held prior to the 
shared assignment, pursuant to Article E.22 Filling Vacant Positions.

Article E.21: Posting Vacant Positions

1. Vacancy means a newly created position or an existing position vacated by an incumbent which 
the Board intends to fill. A position filled by a teacher on a term appointment does not become a 
vacancy during the school year if the incumbent’s leave is extended and the term contract teacher 
continues in the position. Should the leave of absence continue into the next school year, the 
position is posted as a vacancy. All teachers in the district are eligible to apply for all vacancies 
pursuant to Article E.22 Filling Vacant Positions. 

2. A list of all vacancies and new positions of eighteen (18) days duration or longer, except for Article 
C.25.2.f Teachers Teaching on Call, shall be posted on the school district website under the staff 
portal as soon as they become known, for a period of seven (7) calendar days. Electronic copies 
of all postings shall be forwarded to the Union at the time of posting. 

3. A position to which a teacher is returning from a leave of absence of two years or less in duration 
is not a vacancy. 

4. Vacancies for positions of Department Head/Team Leader are required only to be posted in the 
school which has the vacancy. 

5. Advertising outside the district may coincide with, but not precede, the internal postings.  

6. During July and August vacancies shall be posted on the school district website under the staff   
portal. 

7. Every posting shall contain the following information:
a.  identification of the position to be filled, i.e., subject area(s), grade level(s) and work 
location(s), full-time or specified part-time, and any other salient descriptive information;

b. start date, and if applicable, end date;

c.  required qualifications, which shall be reasonable, bona fide requirements for the position. 

8. A position that becomes vacant as a result of a teacher resigning or retiring from the employment 
of the district during the school year, can be posted as either continuing or term with mutual written 
consent of the union and district.

Article E. 22:  Filling Vacant Positions

1. The Board and the Union agree that fair posting and filling practices are desirable and part of a 
harmonious employment relationship. 

2. Vacancies other than those of special responsibility shall be filled in the following priority provided 
that the teacher has the necessary qualifications  as defined in Article C.22 Layoff, Displacement 
and Severance, to perform the duties of the vacant position.

 Priority placement shall be given to:
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 a. continuing appointees transferred pursuant to Article C.21.1.a Transfer and Surpluses Initiated   
 by The Board and Article C.21.1.b; and

 b.teachers requesting transfer pursuant to Article C.26 Dismissal Based On Performance, Article   
 E.28 Anti-Racism, Article E.2 Harassment/Sexual Harassment, and Article E.29 Falsely Accused   
 Employee.

3. In the groups defined below in Articles E.22.3.a, E.22.3.b, E.22.3.c, E.22.3.d, E.22.3.e, E.22.3.f, 
E.22.3.g when the necessary qualifications and other skills related to the position of two or more 
teachers are relatively equal, the position shall be offered to the applicant with the greater/greatest 
seniority.

a. teachers returning from a leave of absence of longer than two years;and

b. continuing appointees surplused pursuant to Article C.21.1.e; and

c. teachers laid off pursuant to Article C.22.3.e;  and

d. continuing appointment teachers and teachers granted continuing contracts as per C 23.3 
who apply for a posted position; and

e. part-time continuing appointment teachers who apply for a posted position which would 
increase the time of their appointment; ,and

f. teachers with at least three months aggregate service on term contracts pursuant to Article 
C.23 Term Contracts who apply for a posted position and who have not received a  less than 
satisfactory report. and

g. teachers who have received:
 i. term contracts of less than three (3) months duration or 
 ii. Teachers-Teaching- on- Call, who have accrued a minimum of fifty (50) days   
  service in the previous twelve (12) months including at least two (2) periods of six   
  (6) days each that are continuous in the same assignment.

4. Application status is updated on the school district website in the list labeled “Postings Filled and 
Cancelled”. 

5. If  after August 15th, or during the school year, a continuing position is filled by an applicant who 
is currently employed in a position within the district, or on a leave of absence from the district, 
the successful applicant shall fill the position at the beginning of the next school year.  For the 
intervening period, the position may be filled by a teacher on a term appointment. 

6. During the hiring process the following timelines will be respected by all parties:
a. The Administrative Officer upon review of the posting application list will initiate contact 
starting with the individual with the most seniority.

b. The Administrative Officer will initiate contact through the personal contact 
information the district has on file.

c. If direct contact is not made immediately, messages will be left for the 
individual.
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d.  A candidate has 48 hours to respond to a message left by the Administrative 
Officer. This time frame excludes weekends and statutory holidays.

7. When the Board offers the posting to the successful candidate, the candidate must confirm their 
acceptance or refusal of this position within 48 hours of the offer being made. 

Article E. 23:  Assignment In School

1. The following provisions shall apply to changes in assignment(s) including changes made during 
the year-end staffing process. 

2. Alterations in a teacher’s assignment shall be made only within the teacher’s teaching position 
and in accordance with the teacher’s appointment. 

3. Alterations of assignment within a teaching position are not posted. 

4. Assignment within a school shall take into consideration academic and technical qualifications, 
training, experience, [Removed by Legislation / Intentionally Left Blank], number of teaching 
locations, number of preparations, personal preference of the teacher and the educational and 
time tabling needs of the school. 

5. Notwithstanding Article E.24.2, where declining grade and/or course enrollments necessitate 
assignment changes that would result in a reduction of a teacher’s appointment, the teacher 
shall be offered any additional available assignments in the school, provided the teacher has the 
necessary qualifications. Such changes in assignment need not be posted. 

6. A staff meeting shall be held prior to June 15 for the purpose of discussing the proposed timetable, 
staff assignments for the next school year and the teaching positions required in the school. 

Employment Insurance (EI)

TYPES OF BENEFITS
There are two types of Employment Insurance benefits:
1. Regular benefits for members who are unemployed and looking for work.
2. Special benefits for members

• Pregnancy/ Parental Leaves
• Sickness
• Compassionate Care

Qualifying Hours for EI Benefits
In order to collect EI benefits, the following factors apply:
1. the number of insurable hours worked in the previous 52 weeks prior to the claim
2. the type of benefits
3. whether the member is considered to be a “new entrant” or “re-entrant”

A “re-entrant” is considered as out of workforce for at least two years.  

New entrants or re-entrants:
• will need 910 hours of insurable hours for regular benefits
• 9.1 hours = one day of teaching work
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• 100 teaching days (9.1 hours) = 910 hours

Subsequent Claim
• The number of insurable hours will vary from 420 to 700 hours depending on the unemployment 

rate in the geographical region. Check with your local Human Resources Development Canada 
(HRDC) office, www.servicecanada.gc.ca for FAQ’s or The Field Services  Division at the BCTF 
to determine the hours needed.  How many hours do I need to qualify?  Special (pregnancy, 
parental, sickness, compassionate care)

• 600 insurable hours within the previous 52 weeks

How much is the weekly benefit?
Benefits are paid on the basis of 55% of the maximum insurable earnings level. The maximum weekly 
benefit is $537.00  Members may also be eligible for the Supplemental Employment Insurance 
Benefits as per Article G. 26 in the Collective Agreement.

How do I apply?
You can apply for EI benefits by visiting the local HRDC office or by visiting the HRDC website and 
applying on-line (www.servicecanada.gc.ca).  BCTF members using the online procedure should be 
prepared to spend at least 40 minutes completing the application.

What will I need to apply?
Regular benefits:
• EI on-line application form
• record of employment (ROE)

Can I claim during the summer months?
• Teachers who have either continuing or temporary contracts (for the following year) cannot receive 

benefits except for pregnancy/parental leaves.
• Teachers Teaching On Call, Temporary Contract Teachers who have been laid off as their 

contracts have not been renewed, and Laid-Off Teachers are eligible for EI if they have the 
requisite number of hours of insurable employment in the 52 weeks preceding the application or 
since the start of their last EI claim.

• The acceptance of a new contract for the next school year may affect eligibility for regular 
EI benefits. EI will not usually pay benefits after the effective date of the acceptance of a 
new appointment.

Allowable earnings while on EI regular benefits
You must declare all earnings in the week that they are earned.  Persons receiving employment 
benefits can earn up to 25% of their benefits (or $50, whichever is greater) without having any 
deductions from their benefits. Any amounts earned in excess of 25% will be deducted from the 
weekly benefit.  Failure to report earnings may result in a fine being imposed and/or termination of 
benefits.

Quitting or being fired
• Generally if you quit or are fired for misconduct or unsatisfactory teaching evaluations, you cannot 

receive EI benefits.
• Teachers who quit, are on leave of absence, are dismissed by reason of misconduct or retire, will 

likely be disqualified from EI benefits. Teachers Teaching On Call can file a claim immediately 
following termination of employment.

• Teachers on continuing contract are not eligible for regular EI benefits during July and August.



Maintaining benefits
All members should:
• keep a copy of all correspondence to and from EI
• keep a record of all employers contacted by e-mail, phone, written application or in person
• complete EI internet reports accurately and in a timely fashion

EI legislation requires that all claimants for EI benefits be available for work, must be willing 
and able to work, must be actively seeking employment and must be unable to find work.

WHAT NOT TO DO

• Do not restrict your search for work to one small local area. Do not restrict your search to 
teaching.

• Do not restrict the hours of work which you will accept.
• Do not restrict the wage or salary you will accept. (If asked, say, “I will accept the prevailing rate of 

pay for the job.”)
• Do not allow your search for work to become too narrow. You should be prepared to accept any 

work which is suitable and you are able to perform, especially after a few weeks of unemployment.
• Do not confine yourself to one method of job search. Use e-mail, telephone calls and trade 

journals, answer newspaper ads, contact personnel offices and solicit friends.
• You may be required to submit to an interview to find out whether you are available for and looking 

for work. You are not required to sign any statement.
• Do not sign any statement presented by an EI interviewer unless you understand and  agree 

with everything it says. Do not be led into making any statements which indicate you are placing 
restrictions on your chances of obtaining employment.

Examples of looking for work include:
• inquiring of friends, relatives, business acquaintances
• identifying organizations that might need workers with your qualifications
• preparing and distributing résumés to potential employers
• using The Job Bank (www.jobbank.gc.ca)

If you encounter problems with EI at any time, check your local collective agreement or contact your 
local president, or the BCTF (Collective Agreements and Protective Services Division).

EI Appeals
If you do not agree with the decision on your claim, you have the right to appeal any decision of 
an insurance officer. Appeals must be within 30 days of being disqualified or disentitled. Detailed 
information on appeals is available at: www.ei-ae.gc.ca  If you want advice on the advisability of 
appealing, contact the BCTF.
 
Still have questions?
Contact Luke Olver at lolver@bctf.ca or 604-871-1890 (Lower Mainland) or 1-800-663-9163 
(toll-free).  EI is on-line at www.servicecanada.gc.ca  Teachers Teaching On Call are strongly 
encouraged to attend a BCTF EI seminar, to ensure a successful EI application.
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– Flowchart for Teacher Surplus and Layoff Process – 2022-2023

Please Note: The following flowchart was developed jointly between the District and the LTA to reflect the relevant information from the local collective 
agreement to be clear on the practice and process for teacher surplus and layoff. 

Most postings 
commence May 3, 2022 

On or before the end of May if it 
does not look like enough work for 

all the surplused teachers… 

Predict openings (e.g. retirement, 
leaves, …) 

Teachers Obtain Work Through 
Postings & Job Shares 

 Check seniority and qualifications 
of surplused teachers without work 

Surplused teacher(s) has more 
seniority than other teacher(s) in 
the district holding positions the 

surplused teacher(s) is qualified to 
teach 

Surplused teacher(s) has lowest 
seniority in the district for all work 

the surplused teacher(s) is 
qualified to teach 

Teacher(s) receives layoff package 
- Layoff Letter (C22.3.a)
- List of all positions held by

teachers with less seniority
(C22.3.a.i)

- Form letter for laid off teacher to
respond if applicable (C22.3.a.ii)

Layoff most junior teacher(s) 
holding work surplused teacher(s) 

is qualified to teach 

HR identifies teacher 
to be displaced 

(lowest seniority) 
(C22.3.a.ii) by laid off 

teacher.  Laid off 
teacher may choose 

to activate as a TTOC 
C.22.3.a.iii 

Meeting(s) with laid off 
teachers /LTA/ HR  (day 
after lay-off notice given) 

Laid off teacher  may 
choose to activate as 
TTOC. Must apply to 

postings (Article 
E.22.2 and 

C.22.3.a.iii apply)

Severance Pay 
(C22.7); loses 

rights pursuant to 
Article C.22.3.d 
(C22.7.a.i and 

C22.7.a.ii) 

Meeting with surplused 
teachers /LTA/ HR –  

May 2, 2022 on TEAMS 

Teacher is Surplused – April 30 
(Article C.21.e.iv) 

Surplused teacher(s) transferred 
into resulting position (DIT) 
(Surplus protection-C.21.f) 

Displaced teacher is laid 
off. If lay-off occurs after 
May 31st effective date 

is September 2022 

HR / LTA Informal Meetings 

15



April 30, 2022 
Surplus staff indentified at each school/work location as per Article C.21of the Board/BCP-
SEA - LTA Collective Agreement. Vacancies identified at each school/work site.

May & June 2022
Posted vacancies close as per Article E.21 of the Board/BCPSEA - LTA Collective Agreement. 

May & June 2022
Vacancies other than those of special responsibility shall be filled in accordance with Article 
E.22 provided the teacher has the necessary qualifications and skills related to perform the 
duties of the vacant position. 

May 31, 2022
Retirement letters from teachers due if they wish to receive their first pension cheque in July. 

May - June 2022
If layoffs are required, laid off teachers are given layoff notice as per Article C.22 of the Board/
BCPSEA - LTA Collective Agreement with copies to the LTA (and a letter to the Minister of 
Labour if more than 50 layoffs at a single location in one site). Layoffs prior to May 31, 2022 
are effective June 30, 2022. Layoffs after June 30, 2022 are effective 45 working days into the 
22/23 school year. 

August 15, 2022 @3:30PM
Last day for placement for September school start if vacating other work.

August 16, 2022
Posted vacancies recommence and continue on until all vacancies are filled. 

May 2, 2022 @3:00PM
Information meeting for all surplus teachers - Teams meeting (HR to send 
invitation)

TEACHER STAFFING PROCESS
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IMPORTANT NOTICE 
TEACHER VACANCIES

Round OPENS 

Tuesday

CLOSES Tuesday Round OPENS 

Tuesday

CLOSES  

Tuesday

1 Tues, May 3 Tues, May 10 5 Tues, May 31 Tues, June 7

2 Tues, May 10 Tues, May 17 6 Tues, June 7 Tues, June 14

3 Tues, May 17 Tues, May 24 7 Tues, June 14 Tues, June 21

4 Tues, May 24 Tues, May 31 8 Tues, June 21 Tues, June 28

Stages of Postings for September 2022:

For all employment opportunities currently posted, view online in the Staff Administration 
system, on the Staff Bulletin Board at your school, and/or visit our website 

at: http://www.sd35.bc.ca.

Article G.33: Long Term Personal Leaves
Article C.24: Part time Assignment

Applications for 2022-2023 are due by March 31, 2022

Article C.25: Job Sharing
Applications for 2022-2023 are due by April 30, 2022

Please note that applications received after the deadline are not automatically 
approved but are reviewed on a case-by-case basis.

• Rounds 1 to 8 commence May 3, 2022 and the last stage closeson June 28, 2022.
• Postings for September 2022 recommence August 16 on Tuesdays
• All postings are open to all iternal teacher applicants.  Teachers with continuing full-

time contracts are not eligible for term postings unless the teacher has been declared 
surplus.

• Postings are accessible online (www.sd35.bc.ca/staff/teachers/) and a copy of the list 
of postings is faxed to each office.
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Confidential Surplus/ Layoff Record Sheet

Name of Staff Rep: _________________________________________________

School: __________________________________________________________

Name of Member Declared Surplus: ____________________________________

Date:_______________________

Subjects: ____________________    Grade Level:_________________

% of surplus: __________% of surplus on leave: __________

Name of Member in Receipt of Layoff Notice: _____________________________

Date of layoff notice Receipt: ________________________

Job Claimed: _________________________             Date: __________________

Note of layoff rescinded: ___________________       Date: __________________

Recall List: ____________________________          Date: __________________ 

Severance Pay Option: ____________________        Date: __________________

Referred to Local: ________________________       Date: ___________________

Contact Dates Record of concerns/questions/advice (in brief)

 
Please copy the Langley Teachers’ Association

by fax @ 604-533-1400
AE:usw2009:leu#35
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Some Suggestions For The Staff Rep 

1. People need to talk
• unemployed are not able to open up. 

2. Not all will not be negative
• some will see this loss as "I didn't like the job 

anyway" or as an opportunity to do something 
else. 

3. Don't be surprised by reactions
• some will be impervious to pain
• what is normal? 

4. Expect that grieving will have already begun
• some are suspicious of layoffs coming 
• term teachers see the "writing on the wall" 
• you may see new alignments in staff rooms of the 

"out" group and the “in” group
• give them information about the positive district 

track record in recall. 

5. Other staff
• don't know what to say (easier to avoid the 

subject) 

• patterns of relationships can be strained 
• others will see themselves as "survivors"
• guilt on the part of those who keep their positions. 

6. Experienced teachers will be more difficult
• shock 
• job market has changed 
• they haven't looked for a job for a long time
• they need job search skills - help with resumes 

7. Family reactions
• ask how it is going with their spouse, their kids, 

etc.
• remind them of the employee assistance plan
• if their marital relationship is not strong, this may 

bring cracks in the marriage, etc. 

8. Jobs provide four basic needs
• community (relationships) 
• meaning of life (identity)
• structure (work routine)
• security. 

9. Talk with them - support them
• help them understand their options.

Some Suggestions for Reflective 
Listening

There are four kinds of reflection: 
1. PARAPHRASING  - a concise response to the 

speaker which states the essence of the other’s 
content in the listener’s own words.

 
Be concise:
• reflect only the essentials
• focus on the content
• use the listener’s own words 

2. REFLECTING FEELINGS - Mirroring back to the 
speaker the emotions being communicated.

 
In order to reflect feelings successfully, focus on:
• the feeling words used
• the general content of the message
• the speaker’s body language
• your intuitive voice - ”If that were me, what would I 

be feeling?” 

3. REFLECTING MEANINGS - EMPATHIC 
RESPONSE  - When emotions and content 
are joined in one succinct response we have a 
reflection of meaning. 
 

Formula Response
So you feel because
Natural Responses
You are by

since
about
that

when
So when you felt

 

4. SUMMATIVE REFLECTIONS - A brief restatement 
of the main themes and feelings the speaker 
expressed during the conversation.

Purpose
• To give the speaker a feeling of movement in 

exploring feelings and content
• To check for accuracy
- “Let’s recap the ground we’ve covered so far...”
- “As I’ve been listening to you, your main concern 
seems to be ..”
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